Teacher's Workbook
	INTRODUCE A TITLE

	PRACTICE DATA

	Author’s name
	

	School (country)
	

	Students’ grade level
	

	Subject area of the session
	

	Learning outcomes (session)
	



Important: In order to complete this document, you will need to carry out a process of observation and reflection using both the Safe Teaching Observation Tool and the Pedagogical Reflection Tool. Please refer to the Safe Teaching Observation Guide for instructions on how to use these tools.
All these resources are available at www.letscareproject.eu 

	PART 1 – OBSERVED PRACTICE DESCRIPTION

	CONTEXT

	Write down the characteristics of your school. Please include:
· Size (number of students/teachers).
· Location (urban/rural).
· Type of school and educational levels offered. 
· Other comments (e.g. infrastructure, resources...).
Write down the characteristics of your student group. Please include:
· Gender balance.
· Socio-economic status.
· Presence of students belonging to an ethnic minority group,
· with migrant background,
· with non-parental care,
· with disabilities…

	CLASSROOM CULTURE

	Write down the following information:
· Classroom management strategies and other routines (e.g. to start/end the lesson, get students’ attention, discourage off-task behaviour, regulate speaking turns).
· Classroom rules and consequences (reinforcements and punishments).
· Conflict resolution protocols (school-wide or classroom-specific).
· Distribution of students in the classroom and composition of student groupings.
· Other characteristics of the space (e.g. positioning of furniture, light, temperature, decoration…).

	LESSON OUTLINE

	Write down the following information:
· Learning objectives (knowledge, skills and attitudes).
· Sequence of activities and timing.
· Resources and materials required.
· Teaching methodologies, differentiation plans and opportunities for student choice (if contemplated).
· Assessment strategies and tools.


Note: Complete this table before the observation.
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	PART 2A – CONCLUSIONS FROM SAFE TEACHING OBSERVATION
Descriptions are required for each factor. These are the result of the joint reflection of peer observation and self-observation.

	Factor
	Strengths of the educational practice
	Areas for improvement of the educational practice
	Needs of the educational practice
	Proposed improvements

	1. Students have a positive attitude towards learning 
	
	
	
	

	2. Students foster a positive classroom climate during the session
	
	
	
	

	3. The teacher provides a safe haven for emotional regulation
	
	
	
	

	4. The teacher encourages students to engage with the learning objectives
	
	
	
	

	5. The teacher ensures all students are included and can succeed
	
	
	
	

	6. The teacher ensures a suitable learning environment through safe classroom management
	
	
	
	


Note: Complete this table after the observation.



	PART 2B – SYNTHESIS OF RESPONSES TO PEDAGOGICAL REFLECTION TOOL ON SAFE SCHOOLS AND SAFE EDUCATION

	Factor
	Strengths of your school
	Areas for improvement of your school
	Needs of your school
	Proposed improvements

	1. The teacher's role as a tutor (also known as homeroom/form teacher) and their working conditions favour Safe Learning and Safe Teaching in the school
	
	
	
	

	2. The working methods of the school promote a culture of Safe Learning and Safe Teaching
	
	
	
	

	3. Family participation promotes Safe Learning and Safe Teaching
	
	
	
	

	4. The management team and administrative conditions facilitate and promote Safe Learning and Safe Teaching
	
	
	
	


Note: Complete this table after the observation.
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	PART 2C – THOUGHTS ON THE OBSERVATION PROCESS

	Reflect on the conclusions of the whole process of observing and validating your teaching practice in relation to Safe Teaching. You can also describe the experience of self-observation and peer observation (feelings, impressions, sensations...).
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